
Helpful Tips for 
Evergreen Registration

Center for Professional Education



Welcome to the Center for Professional Education! To begin 
the Evergreen registration process, please visit our website 
at https://cpe.bu.edu/. Click the red login icon at the far 
right-hand corner of the screen. To learn more about the 
Evergreen Program, click Evergreen listed under Programs. 
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https://cpe.bu.edu/


If you are new to the Evergreen 
Program, you will need to create an 
account. Please use a valid email 
address that you check regularly. This 
email will be your username and the 
address where Evergreen  registration 
information will be sent. Once your 
account is created, your login 
credentials will be emailed to you. 

Returning Evergreen 
students should log 
into their account 
with the same email 
(username) and 
password they 
created with 
Evergreen. These 
credentials are 
different from what 
you use to access 
Blackboard. If you 
do not know your 
username or 
password for 
Evergreen, you can 
click “Forgot 
Username/Password” 
and it will be 
provided via email.



Many new and returning Evergreen students receive a validation error when 
logging into the student portal. If you receive this error message, please 
follow the steps below:

1. Type the full email address associated with your account in the username 
section

2. Make sure your password is correct and meets the password specifications
3. Contact the Evergreen Office for assistance at 617.353.4497 or at 

evergrn@bu.edu
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Once you are 
successfully 
logged in, click 
Programs and 
select 
Evergreen from 
the list

Scroll to the bottom of the 
Evergreen page and select 
Evergreen under “Courses and 
Information Sessions”

If you are auditing classes through 
Evergreen, then select Evergreen 
Audit. If you plan to take a seminar, 
then select Evergreen Seminars to 
view able offerings.
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EVA101 is a unique 
class for Evergreen 
students that 
notifies our office 
that you intend to 
audit a class. Make 
sure the class is 
open to Evergreen 
students, and that 
there are 
sufficient open 
seats

Payment for 
audits can be 
made through 
our website on 
the Evergreen 
payments page

Click “Register 
Now” to enroll 
in EVA101 
Intent to Audit

Check 
semester 
dates to 
ensure you 
are 
registering 
for the right 
semester

https://cpe.bu.edu/contentManagement.do?method=load&code=CM000021
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Confirm your 
registration. 
Remember, 
registration 
in EVA101 
Intent to 
Audit lets 
the us know 
that you 
want to 
audit.  It 
does not 
enroll you in 
Boston 
University 
classes.
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To pay for Evergreen classes from your account, select Evergreen listed under Programs. Scroll to 
the bottom of the page and click Payment Information. The payment your cart and click checkout to 
provide payment and any subsequent information online. Alternatively do this from the Evergreen 
payments page.  Email our office if you qualify for a discount, and we’ll apply the refund.

Step 1 Step 2

Step 3

https://cpe.bu.edu/contentManagement.do?method=load&code=CM000021


Course Registration Email 
Confirmation

Enrollment Confirmation 
Email

9

The emails below confirm your registration in EVA101 Intent to Audit. You will receive 
the email on the left promptly after registering.  The reminder email on the right will be 
sent closer to the start of the Evergreen enrollment period.



Almost Done!
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Subject line: Summer Course Approval/ Your name

College, Department, Course Number, Section, Instructor, Name of 
Course, e.g., MET CS 101 B1 Sheehan Computers and Their 
Applications

BU ID number: U12345678

Once you successfully register for EVA 101 Intent to Audit, please email 
evergrn@bu.edu with the instructor’s approval to audit the course and include 
the following. Note: If you are a new student, then you will not have a BU ID 
number. 

mailto:evergrn@bu.edu


Thank you for viewing!

Evergreen Office
 Address: 1010 Commonwealth 

Ave., 1st Floor Boston, MA 02215

 Phone: 617-353-4497

 Email: evergrn@bu.edu

 Hours: Weekdays from 9:00 
a.m. to 5:00 p.m. 
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